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1. General instructions
1.1.  The general outline

The general purpose of this stylesheet is to enable contributors to the Studies on
Culture issue of Acta Philologica to prepare their papers in accordance with the layout of
the series Philologica that is published by Scientia Publishing House. We kindly request
everyone to follow these guidelines as closely as possible. If it significantly differs from
the desired format, we might ask you to restructure it.

Papers will be double-blind peer reviewed by an international group of reviewers.

2. Submission format

We only accept electronic submissions (to be sent to sarosikrisztina2015@gmail.com).
We strongly encourage everyone to submit the paper as a Word document (saved
exclusively in .docx format). If you include complex diagrams or pictures in your paper,
please also send us the respective files separately.

3. Sizes and measurements

Please choose 12-point Times New Roman for the main text. Line spacing should be set
at “exactly 12”. Footnotes are to be set in 10-point type Times New Roman, and line
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spacing at 10. The paper size is European A4 (21 cm x 29.7 cm). Margins are to be set at
3 cm on all sides. The main text should be fully justified (align left + right). The first tab
position in the main text and in the notes is at 1 cm, and consecutive tab stops are spaced
at 1 cm apart.
Submission should not be longer than 20 pages using proportional fonts.
Summary of sizes and measurements:

Main text font 12 pt. (proportional)
Abstract font 12 pt. (proportional)
Footnote font 10 pt. (proportional)
Paper size A4 21 cmx29.7 cm
Margins 3cm
Tab interval I cm

4. Style guidelines

4.1. Title page

The title appears on the first line.

It is in BLOCK CAPITALS and is BOLDFACED. If there is a subtitle, then it
should be immediately below the main title, neither boldfaced nor in capitals.

The author’s name appears separated from the title (or subtitle) by 1 blank line. If
there are several authors, they are ordered alphabetically by default, or by any prominence
ordering of your choice.

First comes your first name (or first names), then your surname. Names are in block
capitals but are not boldfaced.

Leave a blank line again when you start your affiliation. Restrict yourself to
indicating the department and the university/institute only, which come in two different
lines. If you have multiple affiliations, order them alphabetically.

Your email address appears right under your affiliation, with no blank lines in
between. You can indicate at most one email address.

Neither the affiliation(s), nor the email address are boldfaced or in block capitals.

The title, the subtitle, the affiliation(s) and the email address are all centred.

Add 5 empty lines after your email address when you start your abstract.

If you want to include acknowledgements, please do not put them in a note but
rather in a separate section, immediately preceding the references. See below.

4.2. Abstract

Each article should start with a short abstract (of no more than 200 words). The abstract
should state briefly the goal of the paper, the main results, and major conclusions. Please
include your abstract under the name and affiliation of the author(s). Leave five blank
lines beneath the author’s name.

Insert the title Abstract (11-point bold), which is followed by a full stop. Write the
abstract text in 11-point type Times New Roman. Do not indent the first line of the
abstract.

4.3. Keywords
Leave one blank line after the Abstract.
Insert the title Keywords (11-point bold), which is followed by a colon. Provide a

maximum of 5 keywords, avoiding general terms and multiple concepts.

4.4. Notes



Notes are footnotes and are set in 10-point font. Notes are anchored in the main text by
means of superscript Arabic numerals. Use continuous note numbering throughout the
paper, and start numbering at “1””. Footnote numbers in the text follow the full stop of the
sentence the note belongs to. Footnotes should be justified, just as the main text.

There are no blank lines above and below linguistic examples in footnotes. Please do
not include tree structures, diagrams, and any other types of graphics in the notes. Do not
leave a blank line between notes if you have more than 1 on a page.

Keep the number and size of your notes limited.



4.5. Section headers, paragraphs

Main section headers are separated from the text above by 2 lines and from the text below
by 1 line. Subsection headers are separated from the text above by 1 line and from the
text below by 1 line. Avoid any lower divisions.

The first section (Introduction) is “1”, not “0”. Enter 2 tabs after each main section
number and 1 tab after each subsection number.

The “Acknowledgement” and the “References” sections are not numbered.

Section and subsection headers are both printed in bold and are left-aligned. The
“Acknowledgement” and the “References” headers are both printed in bold and are
centred (not left-aligned).

Start each new paragraph, except the paragraphs opening a section or a subsection,
with an indent of 1 cm (not tabs or spaces). Do not separate paragraphs by blank lines.

Make sure your header stays on the same page as at least the first line of the text
following it.

4.5. Examples

Please use numbers when presenting your examples. After the number follows 1 tab
immediately followed by the example printed in italics. Explanations and translation of
the non-English examples are not in italics.

Morphemic borders may be indicated by a hyphen. Put the translations between
‘single quotation marks’. Avoid placing examples and respective explanations on
different pages. Examples are preceded and followed by a blank line. No blank lines are
used between sentences assigned the same number, but there is a line between examples
of different numbers. The number of the example is not boldfaced and it appears in angled
brackets. Use 2 tabs after the number.

Grammatical examples:

(1) Jani nem vesz tejet.
Johnny not buy milk — Acc.
‘Johnny does not buy milk.’

Analysed translations:

(1) Cursantii pot invata cum sa recunoasca si cum sa exploreze posibilitatile ce apar
pe piatd, iar ca urmare a acesteia vor deveni firme mai profitabile. [Source: ....]

(la.) A résztvevok megtanulhatjdk, hogyan ismerjék fel és hasznositsdk a piacon
megjelend 1) lehetdségeket, minek kovetkeztében vallalkozasuk fejlédésnek
indulhat és sikeresebbek lesznek. [Source: ...... ]

Examples from literary works (used to illustrate literary devices, etc.) must not be
numbered, only indented.

Why, what an idiot would I be / To lose my reason for the dame, / If I loved her and
she loved me. / Now, did she not return your flame, / Then you might well keep
such a coil / Adore and flatter her and spoil / And wait till she rewards your toil; /
But when you mutually adore / And neither in your faith miscarry, / What difficulty
is there more, / What is preventing that you marry? (De Molina 1959, 144)

Discussed segments must be boldfaced in all types of examples.



5. References

References to the literature in the running text should be entered as in the following
examples: (Smith 1986); (Smith 1986: 124); (as argued in Smith—Brown 1999: 234);
(Smith 1999, 2000). If a particular reference has already occurred in the (sub)section, and
it is to occur once again without an intervening distinct reference by the same author, then
the bracketed information need not be used again.

References are to be entered in the bibliography in alphabetical order, which should
be titled References. The heading is centred, 10-point, Times New Roman, and
boldfaced. It is separated, as other main sections, by two lines from the acknowledgement
section. See below.

References are to be entered in 10-point Times New Roman, and each reference line
is indented, except for the first.

The author’s surname and first name(s) are given in full.

The editor’s surname and first name(s) are given in full (if possible). If you choose
not to give the editor’s surname and first name(s) in full, please be consistent throughout
the “References” section.

A model for the elaboration of the “References” section can be found at the end of
the present Stylesheet.

5.1.  Reference to linguistic data

Linguistic data referred to in the running text should be italicized and, if from languages
other than English, be followed by a gloss enclosed in single quotation marks: zej ‘milk’.

5.2.  Spelling

Please use standard British English. If you are not a native speaker of English, please
make sure your paper is reviewed by someone proficient in English. If the English is
unacceptable, the paper will be rejected.

6. Miscellaneous

The titles of articles or books written in an other language than English must be
translated into English. The translation of the title must be included immediately after the
original title in square brackets. The translation and the original are not separated by any
punctuation mark. The full stop follows immediately the closing square bracket.

The title of Journals published in an other language than English must not be
translated in English. Yet, if there is a commonly accepted English translation for the
respective Journal’s name, it will be included in square brackets after the original title.

The titles of articles or books written in another alphabet (e.g. Cyrillic, Chinese,
etc.) must be first transliterated according to the Latin alphabet and then translated to
English.

References made to web pages must be included both in the footnotes and in the
bibliography section (see below at Web Sources).

Hyperlinks must be removed.

Tables will be included in the text centred, the text included in the table will be 10-
point TNR, with line spacing set at exactly 12. The title of the table will be placed above
the table numbered, as it follows: Table 1. Title (10-point TNR).

All visual elements — including charts, figures, maps, pictures, and diagrams —
should be uniformly labelled as Figure, and will be included in the text centred. The title
of the figure will be placed below them numbered, as it follows: Figure 1. Title (10-point
TNR).

5



Source of the tables and figures, — if there is any — must be included after the title
of each table and figure, in square brackets. [Source: ...]

Dates referring to the date of downloading will be written in the following manner:
month. date. year (downloaded on 01. 27. 2025).

Quotations longer than 5 lines should be included in a separate paragraph printed
in Italics (10-point TNR) indented at 2 cm both left and right. No quotation marks
requested.

Acknowledgements

The acknowledgement section (if you wish to have one) comes at the end, before the
bibliography. The title is Acknowledgements. It is boldfaced and centred. Maximum
length: 150 words.
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